APPLICATION FOR CERTIFICATE OF APPROPRIATENESS

PROPERTY ADDRESS: DATE:

APPLICANT'SNAME:

APPLICANT'S MAILING ADDRESS: CITY: ZIP:

TELEPHONE # HOME: WORK: FAX: EMAIL:

PROPERTY OWNER'SNAME:

PROPERTY OWNER'S MAILING ADDRESS:

1. Describein detail each proposed exterior alteration, improvement or repair. (Use additional paper if necessary)

2. Will therepair or alteration match existing or original materials and design? YES NO If no, explain:

3. If work proposed involves repointing or tuckpointing, will the new mortar match the original mortar in color, joint profile, and
composition? YES NO NOTE: Obtain and refer to preservation brief #2 when masonry aterations are proposed.

4. Isthere any pending action by another City Department or Regulatory Agency? (Housing Inspection, Zoning, Etc.)
YES NO If yes, please specify:

5. Isthisrequest the result of adisability? YES NO If yes, please explain:

6. What are the approximate start and finish dates of the proposed work? Start: Completion:

APPLICATION APPROVALSEXPIRE AFTER 12MONTHS

APPLICANT’S
SIGNATURE:

NOTE: IF PROPOSED WORK INVOLVES REPAIRS TO OR REPLACEMENT OF EXTERIOR COMPONENTS MATCHING THE
EXISTING (OR ORIGINAL) MATERIALS AND DESIGN, APPLICATION MAY BE APPROVED BY STAFF. ALL WORK MUST
BE COMPLETED WITH GOOD WORKMANSHIP, MEETING CONSTRUCTION INDUSTRY STANDARDS. IF ANY CHANGES
ARE PROPOSED FOR AN EXTERIOR DESIGN FEATURE, THE HISTORIC PRESERVATION COMMISSION MUST REVIEW
THE APPLICATION.

ATTENDANCE AT THE COMMISSION MEETING ISSTRONGLY RECOMMENDED, SEE ATTACHED INSTRUCTIONS.
The Commission meets thefirst and third Wednesday of each month in the 2" Floor Conference Room at 1120 Monroe Ave NW at
5:00P.M. The applicant may call (616) 456-3451 for assistancein completing thisapplication.

OVER



IMPORTANT

The following information will help the Commission understand the work you propose to do. Please include any
other information that you feel will assist the approval of your application.

MATERIALSTO BE SUBMITTED BY APPLICANT

Photograph of the entire structure in its present condition as seen from the street. The photographs

should be labeled with the address and date of photo.

Current close-up photographs of each portion of the structure, in its present condition, that is

proposed for alteration, removal or replacement. Each photograph should be labeled to indicate
what is shown, address, and date of photograph.

Elevation drawings (scaled or near to scale) of any side of the structure proposed for ateration,

improvement or new construction, showing complete architectural details to be added, removed or
altered. If proposed work involves any alteration, removal or improvements of one architectural
detail (example: awindow, door entrance or roof cornice), then scaled drawings of these details
may be submitted in place of elevation drawings.

Sketch identify all existing and proposed materials and finishes.

Materiaslist, including size and type of material.

Physical samples of materials, items or devices to be installed, or manufacturer’ s brochures.

NOTE:

Illustrations/pictoria information which accurately depict color, texture and scale of all new
materials, items or devices.

All photos, drawings and physical samples, etc., become the property of the HPC/City of
Grand Rapids. These may bereturned to the applicant upon request after no longer needed
by the Commission/City.

RETURN THISFORM AND SUPPORTING MATERIALSTO:
HISTORIC PRESERVATION COMMISSION
1120 MONROE AVE NW 2"° FL OOR
GRAND RAPIDS MI 49503
FAX: 616-456-4546
PHONE: 616-456-3451



CITY OF GRAND RAPIDS
INSTRUCTIONSTO APPLICANTS

An application must be submitted and approved before making any additions, alterations or repairs
affecting the exterior appearance of aresource or property within a Historic District or upon a
designated Historic Landmark. Thisincludes, but is not limited to: houses, garages, carriage houses,
fences, walls, sites, abjects, commercial and industrial structures, sheds, land contours, paving, signs
and awnings. The Historic Preservation Department, 1120 Monroe Ave NW, must receive
applicationson or beforethelisted filling date to ensurereview at the next scheduled meeting
(see attached meeting schedule).

Applications that indicate the work will match existing or original materials and design may be
administratively approved by City Staff. Staff may approve: re-roofing, repointing, chimney repair,
storm windows and doors, repair of siding/trim, repair of other features.

Painting: The proposed painting of masonry, stone, brick, foundations, metal or other surfaces that
have never been painted before must have approval from the Commission before proceeding. The
painting of wood siding, trim and other previously painted elements do not need approval.

All approved work must be completed with good workmanship. Some work may require a separate
Building Permit.

The Commission follows the Secretary of Interior’s Standards for Rehabilitation and Guidelines for
Rehabilitating Historic Buildings when reviewing applications.

The Commission has written guidelines regarding the following:

Porches

Paving, retaining walls, garden structures and landscaping
Fences

Exterior masonry cleaning

Windows and doors

Business signs

Garage and carriage house doors
Artificial siding and trim

Skylights and solar systems

Infill development (new construction)
Guitters and downspouts

Placement of satellite dishes

Applications should follow the above standards and guidelines when applicable. Copies are available
from the Historic Preservation Department at 1120 Monroe Ave NW.

Historic photographs of properties may be available from:

e City Assessor's Office— 3 Floor, City Hall............ocooeiiiiiieee e, 456-3081
o Heritage Hill ASSOCIBHION ......uute it et e e e e e e e e 459-8950
o Historic Preservation OffiCe .........uie e e e 456-3451
e Grand Rapids Public Library — Local Historic Collection ..............cocoviiiiiiinenennnn. 456-3640

Historic Preservation Specialist
(616) 456-3451



THE HISTORIC PRESERVATION OFFICE HASTHE FOLLOWING INFORMATION
AVAILABLE:
Porches, Guardrails, Handrails: Examples of Approved Applications.
Skylights: Design and Upkeep of Rooftop Windows: HPC Guidelines.
Storm Doors and Storm Windows: HPC Guidelines.
Gutters: Installation of Half-Round Metal Rain Guitters.
Researching the History of a Property.
Secretary of Interior’s Standards for Rehabilitation and Guidelines for Rehabilitating Historic
Buildings.

e HPC Guidelines.

e Signsfor Mainstreet (from National Trust); See Preservation Brief #25.

Public Improvements on Mainstreet (from National Trust).

PRESERVATI ON BRIEFS: Technical bulletins to assist in recognizing and resolving common repair
problems.
#1 The Cleaning and Waterproof Coating of Masonry Buildings.
#2 Repointing Mortar Jointsin Historic Brick Buildings.
#3 Conserving Energy in Historic Buildings.
#4 Roofing for Historic Buildings (also see #19, #29, # 30).
#5 The Preservation of Historic Adobe Buildings.
#6 Dangers of Abrasive Cleaning to Historic Buildings.
#7 The Preservation of Historic Glazed Architectural terra cotta.
#3 Aluminum and Vinyl Sidings on Historic Buildings (also see #16).
#9 The Repair of Historic Wooden Windows.
#10 Exterior Paint Problems on Historic Woodwork.
#11 Rehabilitating Historic Storefronts.
#12 The Preservation of Historic Pigmented Structural Glass.
#13 The Repair and Thermal Upgrading of Historic Steel Windows.
#14 New Exterior Additions to Historic Building Exteriors (also see #8).
#15 Preservation of Historic Concrete: Problems and General Approaches.
#16 The Use of Substitute Materials on Historic Building Exteriors (also see #3).
#17 Architectural Character: Visual Aspects of Historic Buildings as an Aid to Preserving their Character.
#18 Rehabilitating Interiors in Historic Buildings.
#19 The Repair and Replacement of Historic Wooden Shingle Roofs.
#20 The Preservation of Historic Barns.
#21 Repairing Historic Flat Plaster Walls and Ceilings.
#22 The Preservation and Repair of Historic Stucco.
#23 Preserving Historic Ornamental Plaster.
#24 Heating, Ventilating, and Cooling Historic Building: Problems and Recommended A pproaches.
#25 The Preservation of Historic Signs.
#26 The Preservation and Repair of Architectural Cast Iron.
#27 The Maintenance and Repair of Architectural Cast Iron.
#28 Painting Historic Interiors.
#29 The Repair, Replacement and Maintenance of Historic Slate Roofs.
#30 The Preservation and Repair of Historic Clay Tile Roofs.
#31 Mothballing Historic Buildings.
#32 Making Historic Properties Accessible.
#33 The Preservation and Repair of Historic Stained and Leaded Glass.
#34 Applied Decoration for Historic Interiors: Preserving Composition Ornament.
#35 Understanding Old Buildings: The Process of architectural Investigation.
#36 Protecting Cultural Landscapes. Planning, Treatment and Management of Historic Landscapes.
#37 Appropriate Methods for Reducing L ead-Paint Hazards in Historic Housing.
#38 Removing Graffiti from Historic Masonry.



CITY OF

e 2004 MEETING SCHEDULE
HISTORIC PRESERVATION COMMISSION

Please TAKE NOTICE that the Grand Rapids Historic Preservation Commission meetsin regular sessions
the first (1%) and third (3"®) Wednesday of each month at the Development Center, Public Meeting Room
201, 1120 Monroe Avenue NW, at 5:00p.m.

NOTE: Applications for Certificates of Appropriateness must be submitted BY the filing date PRIOR TO
the meeting to ensure a place on the agenda. Incomplete applications will not be scheduled until all
necessary information has been received. Applications must be returned to: Historic Preservation
Commission, 1120 Monroe Ave NW, Grand Rapids M1 49503. For assistance contact: Rhonda
Saunder s 456-3451; Fax 456-4546.

MONTH FILING DATE MEETING DATE
JANUARY December 26 January 7
January 8 January 21
FEBRUARY January 22 February 4
February 5 February 18
MARCH February 19 March 3
March 4 March 17
APRIL March 25 April 7
April 8 April 21
MAY April 22 May 5
May 6 May 19
JUNE May 20 June 2
June 3 June 16
JULY June 24 July 7
July 8 July 21
AUGUST July 22 August 4
August 5 August 18
SEPTEMBER August 19 September 1
September 2 September 15
OCTOBER September 23 October 6
October 7 October 20
NOVEMBER October 21 November 3
Cancelled No Meeting
DECEMBER November 18 December 1
December 2 December 15




